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Everyday we struggle with time - haunted by undone to-do lists, ever-fuller inboxes and missed deadlines.
Often, we are so busy over-thinking the past and worrying about the future, we forfeit our enjoyment of the
present. You Can Manage Your Time Better shows you how to maximize your time, eliminate stress and
reclaim your life. Stress and anger management specialist Lucy MacDonald shares her expert tips for coping
with time-pressured situations - from handling meetings at work to helping children study with exams. With
more than 25 simple step-by-step exercises that cover key life skills, you will be able to defeat
procrastination, identify your values, de-clutter your admin, delegate tasks, have the confidence to say 'no'
and find the optimum life-work balance. This practical and inspiring guide will enable you to find time for
the things that really matter to you and make the most of every day.

Effective time-management can positively affect your overall quality of life; poorly managed time can lead
to feelings of frustration and stress; new addition to the You Can series offering tried and tested, practical
tips to help you develop organizational skills. Special sections geared toward parents, students and the
workplace.

Written by qualified and award-winning counselor who specializes in stress and anger management.
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From reader reviews:

Adria Jenkins:

Hey guys, do you would like to finds a new book to see? May be the book with the concept You Can
Manage Your Time Better: Change Your Thinking, Change Your Life suitable to you? The actual book was
written by famous writer in this era. The actual book untitled You Can Manage Your Time Better: Change
Your Thinking, Change Your Lifeis a single of several books that will everyone read now. This book was
inspired many men and women in the world. When you read this e-book you will enter the new age that you
ever know before. The author explained their plan in the simple way, consequently all of people can easily to
know the core of this reserve. This book will give you a large amount of information about this world now.
To help you to see the represented of the world with this book.

Martina White:

Reading a book being new life style in this 12 months; every people loves to go through a book. When you
study a book you can get a large amount of benefit. When you read ebooks, you can improve your
knowledge, simply because book has a lot of information into it. The information that you will get depend on
what kinds of book that you have read. If you need to get information about your review, you can read
education books, but if you act like you want to entertain yourself read a fiction books, this sort of us novel,
comics, and soon. The You Can Manage Your Time Better: Change Your Thinking, Change Your Life will
give you a new experience in studying a book.

Bruce Williamson:

That book can make you to feel relax. This book You Can Manage Your Time Better: Change Your
Thinking, Change Your Life was bright colored and of course has pictures on the website. As we know that
book You Can Manage Your Time Better: Change Your Thinking, Change Your Life has many kinds or
style. Start from kids until youngsters. For example Naruto or Detective Conan you can read and believe that
you are the character on there. Therefore , not at all of book usually are make you bored, any it offers you
feel happy, fun and chill out. Try to choose the best book for you personally and try to like reading that will.

Kenneth Garrison:

Book is one of source of know-how. We can add our understanding from it. Not only for students but in
addition native or citizen need book to know the upgrade information of year to year. As we know those
books have many advantages. Beside all of us add our knowledge, can also bring us to around the world.
With the book You Can Manage Your Time Better: Change Your Thinking, Change Your Life we can take
more advantage. Don't you to be creative people? To get creative person must love to read a book. Merely
choose the best book that suitable with your aim. Don't become doubt to change your life at this time book
You Can Manage Your Time Better: Change Your Thinking, Change Your Life. You can more attractive
than now.
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